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Application Review and Best Practices



Application Overview
Division of Emergency Management and Homeland Security

• Programs Available for Funding:
• School Security Grant Program (SSGP)

• Security infrastructure improvements (i.e., fencing, lighting, bollards, cameras, internal 
communications, alarm systems, access control, etc.,)

• Multi-Media School Security Grant Program(MMSSGP)
• Interoperable communications systems (i.e., systems that share real-time, direct 

communications with law enforcement)
• Period of Performance

• January 1, 2013 – June 30, 2026
• Application Requirements

• Part I: PDF Document (including budget spreadsheet)
• Part II: Online self-survey

• Due Date:
• Both Parts I and II due by Friday, April 28, 2023, 3pm EST



Selecting the Correct Application
Division of Emergency Management and Homeland Security
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https://portal.ct.gov/DEMHS/Grants/School-Security-Competitive-Grant-Program-Overview/Apply

https://portal.ct.gov/DEMHS/Grants/School-Security-Competitive-Grant-Program-Overview/Apply


Application Part I Sections
Division of Emergency Management and Homeland Security

• Section I: Program Highlights 
• Section II: Key Dates and Instructions 
• Section III: Application Checklist
• Section IV: Applicant Data Sheet
• Section V: Project Narrative
• Section VI: Previous Funding 
• Section VII: Budget 

*If applying for more than one school, only ONE Part I must be submitted
per district, per program (SSGP or MMSSGP).*



Section I: Program Highlights
Division of Emergency Management and Homeland Security

• Contains important information regarding:
• Available funding
• Period of performance
• Eligible applicants
• Eligible & Ineligible Expenses
• Reimbursement procedures
• Decision matrix

Please review this section as it may be 
valuable in answering questions. 



Section II: Key Dates & Instructions
Division of Emergency Management and Homeland Security

• Provides directions and overview for 
the sections contained within the 
application (both Parts I and II)

• Identifies important due dates 
• Please use indicated file naming 

structures



Section III: Application Checklist
Division of Emergency Management and Homeland Security

• Tool that can be used by the 
applicant for ensuring all 
requirements are completed 



Section IV: Applicant Data Sheet
Division of Emergency Management and Homeland Security

• Please include accurate, 
updated contact information
• Most communication, 

including award 
notification, will be done 
via email

• Recommended to list 
different people 

• If no UEI, leave blank



Section IV: Applicant Data Sheet – Law 
Enforcement Approval

Division of Emergency Management and Homeland Security

• Required for the Multi-Media School 
Security Grant Program (MMSSGP) 
application ONLY

• Law Enforcement Authorizing Authority 
must confirm that his/her agency has 
been consulted in identifying 
appropriate projects and are willing and 
able to receive the communications / 
notifications being transmitted through 
these projects 

• If school is in a Connecticut State Police 
jurisdiction (Barracks or Resident State 
Trooper, please contact the Office of 
Field Operations for assistance 



Section V: Project Narrative
Division of Emergency Management and Homeland Security

• Be as specific as possible
• Needs Statement – Identify the current 

security gaps 
• Overview – Identify the projects you’re 

applying for. These should “fill” the gaps 
identified in the needs statement. 

• If applying for Multi-Media (MMSSGP) 
specifically state how communications will be 
shared directly with law enforcement (i.e., 
camera monitoring, radio communications, 
etc.,) and the vendor/platform you intend to  
utilized 

• Target Population – Include the grade levels 
of the students, number of students, and 
number of faculty and staff 



Section VI: Previous Funding
Division of Emergency Management and Homeland Security

• Identify if the district has received 
previous funding from:
• Multi-Media School Security Grant 

Program (2021)
• School Security Grant Program 

(2013, 2014, 2017, 2018, 2021)
• Other State or Federal Grant 

Program 



Section VII: Budget
Division of Emergency Management and Homeland Security

• Use the hyperlink to open the 
“attachments” pane 
• Complete the Excel Budget Sheet 
• Enter the appropriate 

reimbursement percentage from the 
first tab in the indicated green box 
on the budget tab

• The blue and yellow boxes will 
automatically populate

• Save the budget spreadsheet as: 
“2023 MMSSGP (or SSGP) 
Public_School District 
Name_Budget” 



Budget Spreadsheet
Division of Emergency Management and Homeland Security
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Budget Spreadsheet Continued
Division of Emergency Management and Homeland Security

On the “DAS 
Reimbursem
ent Rates 
Table” tab 
find the 
correct 
percentage 
for your town 
/ district



Budget Spreadsheet Continued
Division of Emergency Management and Homeland Security

Enter the percentage in the GREEN box on 
the “MMSSGP (or SSGP) Public School 
Budget” tab.

*The remaining green boxes, as well as all the blue and yellow boxes will 
auto-populate.*



Budget Spreadsheet Continued
Division of Emergency Management and Homeland Security

• List schools across the top
• Identify the estimated total for the 

corresponding items listed to the left 
• Include any costs for labor, materials, etc.,

• If a project is not listed, please email 
SchoolSecurityGrant@ct.gov to confirm 
eligibility
• If eligible, list in the blank boxes under 

“Other”
• Save the budget spreadsheet as: “2023 

MMSSGP (or SSGP) Public_School District 
Name_Budget” 

*The totals at the bottom will auto-populate.*

mailto:SchoolSecurityGrant@ct.gov


Submitting Application Part I
Division of Emergency Management and Homeland Security

• Save Part I (PDF) as “2023 MMSSGP (or SSGP) Public_School District Name”
• Submit Application Part I and the Budget Spreadsheet via email to 

SchoolSecurityGrant@ct.gov
• Use the subject line “2023 MMSSGP (or SSGP) Public_School District Name”

mailto:SchoolSecurityGrant@ct.gov


Application Part II
Division of Emergency Management and Homeland Security

• Online self-survey, completed with assistance from law enforcement
• Must complete and submit one survey for each school on the application

• I.e., if 10 schools are listed in the budget on Part I, 10 surveys will need to be 
submitted 

• Please ensure the name of the school on Part I matches exactly to Part II
• If applying for both programs (SSGP and MMSSGP) only need to complete the 

survey once 
• Based on the National Clearinghouse for Educational Facilitates (NCEF) Checklist
• Identifies current security infrastructure in place 
• If applying for a retroactive project (project that has been completed), complete 

the survey as if this feature were not yet installed
• Will automatically be submitted to DEMHS once completed 



Expected Timeline
Division of Emergency Management and Homeland Security

• Application closes April 28, 2023, 3pm EST
• DEMHS application review May-June 2023
• Award notifications June 2023
• Period of performance ends June 30, 2026

• All work must be completed by this time
• Final reimbursement request must be submitted within 30 days after the end 

of the period of performance



Questions?
Division of Emergency Management and Homeland Security

SchoolSecurityGrant@ct.gov

mailto:SchoolSecurityGrant@ct.gov
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