
The "Old Correction" button is used to make corrections for attendance that is greater 
than 1 year old



Select your "Program Type" and "Month of"



Select the RDID  that requires the correction



Click on the blue "Cr" button to the left of the consumers name



Input the correct attendance



Save the correction



Have a supervisor sign off on the correction and then save



Use the "Correction Status Report" to ensure 
that all corrections are signed off. It will check 
the combination of "Program Type" and "Month 
of" to the left of the button



When all records are signed off, you will see the above message
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