
How to upload a POC to eLicense 
 

1. You will receive  an email to upload the approved POC to eLicense: 

 

 

 

 

 

 

 

 

 

 

 

 

2. Using the link provided in the email navigate to the elicense log in page. 
3. Enter the provided username and password. Click Log In button. 

 

 

 

 

 

 

 

 

 

**Note: First Time users - you MUST resolve all of the issues for your account. (set security 
questions, verify your email address, and change your password).  If you do not correct these 
issues, you cannot access the link to upload your POC. ** 



4.  There are 2 ways to access the upload link; 
a. Go to the bottom left of the page and click the link under Document Upload. 

 

 

 

 

 

b. At the right top of the page in the OnLine Services dropdown menu. Click the link under 
Document Upload 

 

 

 

 

 

 

 

5. Click Start to go to the upload page. 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

6. Click on the action icon. 

 

 

 

 

 

 

 

 

7. Browse to the POC you need to upload   
8. Click the “Upload Document” button 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

9. Click  OK 



 

 

10. Click “Next” button. (The uploaded document (s) will be listed here.) 

 

 

 

 

 

 

 

 

 

 

 

11. Click Finish on the Review page. 
12. Log out. 
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