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Individual Plan

Level Of Need
This process is to prevent any late LON’s. 
1. LON must be completed annually prior to the IP and within the same month as the previous year’s LON. This is like the scheduling for an IP, but unlike an IP a LON cannot be extended. While it does not have to be done within 365 days it does have to be done within a 12 month calendar year.
2. A completed LON is a LON that has been completed in the DDS LON system with a LON Summary generated and available for review at the Individual Plan. 
3. A LON can be initiated no earlier than 90 days prior to the Individual Plan (IP or IPS). This is the standard that will be used across all settings.  
Example; if IP is being held April 1st the LON can be done no earlier than January 1st.
If an IP is extended to a date that will put the current LON beyond the 90 day  limit another LON, or clone if still accurate, will need to be completed prior to the IP and within that 90 day window.
4. If, despite the Case Manager’s best efforts, the LON cannot be completed with team input prior to the Individual Planning meeting the Case Manager will clone the previous year’s LON and bring it to the IP meeting for review. A new LON with any changed information, the participant’s names and the date of the review will be entered into the LON system by the Case Manager as soon as possible after the IP. The IP and IPS needs to reflect the updated LON and be reviewed by the case manager to make sure the LON summary information has been reflected in the IP or IPS.  
When the LON is cloned a new date will need to be entered before the system will allow it to be completed. If any of the participant’s names on the LON have not provided new information then they should be removed before completing. 
****REMINDER:

The LON should be updated as often as needed to reflect significant changes in the person’s life (decreased or increased skills or conditions) or to identify and document concerns or issues that may pose a health and safety risk to the individual.
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