
Department of Developmental Services


Class B Retraining Record


 Error or Prohibited Practice


RN/LPN:			                                                   Date of Occurrence:                            .





Workplace:			                                                   Occurrence number: 1 2 3 4   





Instructions: Supervising Nurse to indicate which statement(s) are applicable to the error(s) or prohibited practices committed by the RN/LPN.  


Errors:


You have given a medication to the incorrect person. It is imperative that you clearly identify the person at the time of administration.


You have given the wrong medication to an individual. Be aware of look alike and sound alike names of medications as well as generic vs. brand names. Practice the rule of 3.


You have given someone an incorrect dose of medication. You must be sure to check the MD order and/or the MAR for the correct dose. Be aware of the strength of the medication.


You have given medication at the wrong time. Check the MAR for the proper time of administration.  Do not give it more than one hour before or after the scheduled time. PRN medications must be given at the prescribed intervals with no hour window prior to the next dose. 


You failed to give medication as prescribed/scheduled. Be aware of all medications that are prescribed and when then are to be administered. Check the MAR and the doctor’s orders.


You failed to document medication administration on the MAR before going off duty. Prompt documentation on the MAR is the generally accepted practice that identifies that medication has been administered as prescribed.


You have improperly transcribed a medication order resulting in a violation of the five rights. Be sure to correctly transcribe the MD order onto the MAR.


You have failed to order medication and it was not available causing an omission or the dose to be given at the wrong time. You must be sure to reorder medication if you are in the reorder column of the blister pack.


You have given a medication by a route other than the one prescribed. Please be sure that you are aware of the proper route of administration before giving the medication.


You administered a medication after the doctor’s order had expired. Check the dates on the MAR and on the doctor’s order along with the length of time they were prescribed for. Contact the RN if questions arise about the status of an order for medication.


Prohibited Practices:


You have improperly stored medication. All medication must be kept secured at all times that you are not in attendance. All controlled drugs must be secured under double lock at all times. 


You have improperly destroyed medications. All medication must be flushed into the septic system and properly documented with a cosigning witness. 


You have packaged more than one dose of medication. Only one dose of each medication that is to be given at the same administration time can be packaged. 


You failed to attend the required retraining on: 


Additional comments: (continue on reverse as necessary)


























		     


Signature RN Providing Training/ Date				RN/LPN Signature/ Date


                                                                         Employee signs in acknowledgement of training completed


Distribution: Original- Primary Supervising Nurse       Copy – Administrative Supervisor/Manager/DON STS
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