BUDGET AND NARRATIVE JUSTIFICATION

Contractor: _________________________________
CATEGORIES
	A.Personnel
	
	
	
	

	Job  Title                                  
	Name
	Project role or activity
	                            FTE                
	Salary Requested

	Example: Interviewer
	Sue Smart
	Conduct focus groups
	.1
	$5000

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	          Personnel subtotal


B. Fringe Benefits
Rate=______%




            Fringe Benefits Subtotal     =                                                            




C. Travel

Include purpose and costs 

Note: Mileage reimbursement may not exceed the State reimbursement rate of $ .50/mile


Travel subtotal =                          
  

D. Supplies 

Include computer equipment (if any)

 and office supplies

            Supplies subtotal  =

E. Contractual Costs

Include name of subcontractor, hourly rate and number of hours

          Contractual subtotal =

Total Direct Charges (sum of A-E)
Indirect Costs    Rate = ____%
List items that make up indirect costs, e. g. facility costs, maintenance, administrative or support staff not directly assigned to project

Total Indirect =

TOTAL 

CALCULATION OF FUTURE BUDGET PERIODS

(based on first 12-month budget period)

Increases or decreases in the future years must be explained and justified and no cost of living increases will be honored.  

	





	First 

12-month Period

	Second


12-month Period


	Third


12-month Period

	Personnel 
	



	



	

	Fringe Benefits (    %)
	
	
	

	Travel



	

	
	

	Supplies
	
	
	

	Contractual
	
	
	

	Total Direct Costs

	
	
	

	Indirect costs
	
	
	

	TOTAL COSTS
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