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Department of Administrative Services – Plan Review
RENOVATION (RNV) DESIGNATION CHECKLIST

FORM SCG-3520
· Section 10-282 (18) of the Connecticut General Statutes (C.G.S.) defines “Renovation” as “a school building project to refurbish an existing building that was not renovated in accordance with this subdivision during the twenty-year period ending on the date of application, and of which not less than seventy-five per cent of the facility to be renovated is at least twenty years old, and that results in at least fifty-five per cent of the square footage of the completed building project being so renovated and the entire completed project having a useful life comparable to that of a new construction, and for which the total project costs of the renovation are less than the total project costs of a new construction;.”
· Submit all backup along with this form. Place an X in the District/Design Professional Submission Column when completed.
· Status column (by DAS staff):       Accepted        Open Item

	                                                                                                                             District/Design Professional Submission Column
	
Status

	Submission Requirements
	
	DAS Comments
	

	01.
	Provide a written letter, signed by the Superintendent of Schools, requesting “Renovation” designation as defined under C.G.S. §10-282(18).
	
	
	

	02.
	Provide a completed FORM SCG-3501 “Cost Analysis for Proposed Renovation Projects” signed by both the Design Professional and the Superintendent of Schools. The cost and square footage values on FORM SCG-3501 must reflect the most current project data, including any recent updates.
	
	
	

	03.
	Provide a professional feasibility study comparing the proposed renovation project to constructing a new facility on the same site and at alternative locations, including an opinion of cost for each option.
	
	
	

	04.
	Provide a professional cost estimate from an independent, licensed architect, demonstrating that the cost of renovating the existing facility is less than constructing a new one. The cost estimate must include soft costs, remediation, swing space and temporary provisions, phasing costs, escalation, and any other relevant expenses. (C.G.S. §10-286(a)(8))
	
	
	

	05.
	Provide a signed and sealed statement confirming that the entire facility will be brought into full compliance with all applicable codes, including accessibility requirements, upon completion.
	
	
	

	07.
	Provide a written statement, signed and sealed by a Connecticut-licensed structural engineer, confirming that the structural integrity of the original building has not been compromised. Additionally, the statement should affirm that, upon completion, the renovated facility will have a useful life for continued occupancy comparable to that of a new facility (i.e., greater than 50 years).

	
	
	

	08.
	Provide a detailed report on all existing building systems including finishes, roofing, plumbing, water supply, fire protection, heating, ventilating and air conditioning (HVAC), electrical systems, energy monitoring, communications and security systems. The report should document the condition of these systems and justify the specific renovation needs, including any necessary repairs or replacements. (C.G.S. §10-286(a)(8))
	
	
	

	09.
	Provide signed and sealed professional opinions confirming that all proposed systems will have a useful life of 20 years, or a comparable lifespan to a new system if the expected lifespan is shorter, upon project completion. 
	
	
	

	
	NOTE: The DAS may request additional analysis or documentation, if needed, to properly evaluate this request for Renovation designation after submission.
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