Overnight Vehicle Mileage Entry User Instructions

1. Login with your name and password. https://fleetwave.das.ct.gov/FleetWave
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- Create Shortcut:

= Select File > Select Send = Select Shortcut to Desktop
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2. The system will bring you to your home page:
a. You will see your Vehicle ID #, Year/Make/Model of your vehicle, zoom in icon and the next service date

# ? Home page 000011
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Michael Marquis @

Payroll Number : 000011
Welcome to the FleetWave driver Portal.

To navigate please use the menu options at the top of the screen.

Next Service Date

Equip # Vehicle status

Report Mileage

2014 FORD TAURUS 12/15/2016
AP Q

3. Click on the zoom in icon in the Report Mileage section
a. Make sure the month at the top right is on the correct month you are entering
b. Enter your start odometer if your last month ending isn’t there and your ending mileage
c. Click Save

# 7  Driver Mileage Portal 000011 O
Driver Name Michael Marquis Payroll Number 000011 Month | November 2016[v/|
Equip # 10453 @ FORD TAURUS
Start odometer 0 Finish odometer 0
Private Miles 0 Business miles 0 Total miles 0
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4. When you’re done, don’t forget to log off:
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