
RUNNING THE TCD
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TCD – RUNNING THE FILE 

• Open the Interfaces window

• Select the interface you want to use which is 

the ‘Core_CT_TCD_Export_DCF’

• Select the range of dates(which should be the 

pay period you are running the file for) click 

Continue

• The TCD file will then run and upload 

automatically and will be pulled when Core-

CT is scheduled to run the file mover
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TCD – RUNNING THE FILE 

• After clicking Run the screen will 

change the Interface Monitor

• The report will load, and the 

status will be Waiting or Running

• Once the report is complete the 

status will change to Completed 

Successfully.  Then check your 

email for the counts. 
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TCD – TCD FILE

You will receive an email with the numbers

listed at the right that will need to be entered in 

Core-CT. 

The TL_ELP_INTFC represents the Elapsed 

time codes (e.g Regular Hours, Overtime hours 

etc.) and the TL_ELPTSK_INTFC represents the 

Elapsed Time Task codes (E.g. Shift code), these 

will allow you to compare and see that the TCD 

file was processed as expected. 
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TCD – FILE DATA VALIDATION (PRE TCD)

1. In order to validate employee time before running 

the TCD file, you will need to use a report

2. Click on the ‘ + ’ button and select Interfaces

3. Select the Core CT Time Entry Report and 

click Run

4. Click the Completed Successfully button and 

open the CSV Core CT Time Entry Report

5. Use the information from the excel file to validate 

that everything is in order before actually running

the TCD file
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TCD – CORE CT SIDE – 1ST ENTRY

1. Once you have the totals from the email or TXT 

document, you will navigate to the TCD Processing 

Tracker in Core-CT at the below navigation:

Main Menu > HRMS> Time and Labor > CT 

TCD File > CT TCD Processing Tracker

2. Enter the dates for the pay period. Then add the 

numbers from the report in the agency input section. 

3. Click Save.

4. After entering the agency input, there is an automatic 

validation process that fills in the Pre-Edit field, after 

this process runs you will receive an email informing 

you of any discrepancies or if the file ran to 

completion successfully. 
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TCD – CORE CT SIDE – 1ST ENTRY EXAMPLE EMAILS
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1. This is an example of the confirmation email you 

will receive restating the counts you entered into

Core CT

2. This is an example of the email you will receive 

after the pre-edit process runs without any issues



TCD – CORE CT SIDE – 1ST ENTRY

After you receive email confirmation 

that the file ran successfully, the 

process will automatically update to 

Successfully Processed and ready to 

reprocess will be set to No.
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TCD – CORE CT SIDE – SUBSEQUENT ENTRY

1. you enter data for the first pay period, 

CORE will save a record of it.  In order to 

add new information for the next pay period 

you will need to select the ‘ + ‘ button to 

add a new row.

2. Then follow the same procedure (slide 7) of 

entering the dates of the pay period and the 

numbers exported from the TCD. 

3. This will allow you to view a record of the 

totals for each pay period
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TCD – CORE CT SIDE 
– CORRECTIONS
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• There are three reasons why 

the file could potentially fail, those 

reasons are listed below as are 

the steps required for resolution.

1.User input error 

2.Error in Kronos

3.File Layout Error



TCD – MAKING CORRECTIONS 

If you receive the following email 

calling out a specific row, it can be 

due to user input error or an error 

in entry on your time management 

system
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TCD – MAKING CORRECTIONS 

1. In order to validate whether this was user 

input error, navigate back to the TCD 

processing tracker for the current pay period 

and compare the agency input values to your 

TCD email. If the values do not match, make 

your changes to the Agency Input column. 

Update the Ready to Reprocess to Yes, then 

Click Save.
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TCD – MAKING CORRECTIONS 

2. If there was no user error, there may be an 

error in Kronos, you will reach out to the 

system admin so they can determine how the 

process counted the number of records 

compared to the TCD. After corrections are 

made, rerun the TCD and check the email for 

the updated counts. Correct the Agency Input 

in Core with the new numbers that were output 

and set ready to reprocess to Yes. 

Click Save. 
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TCD – MAKING CORRECTIONS 

3. In the scenario where there is 

a file layout/schema issue you 

will receive the following 

message. In order to correct this 

reach out to your system 

administrator. 

DAS-DLKRONOSTEAM@ct.gov
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TCD – MAKING CORRECTIONS 

3. After corrections are made in the system, 

navigate to the page with the agency input and 

update Ready to Reprocess to Yes. The pre edit 

process is scheduled to run in batch and will re-

run automatically. Make sure you always hit 

Save after updating. 

15


