COUNCIL ON ENVIRONMENTAL
QUALITY

USING TEMPLATES TO DEVELOP NOTICES
FOR THE ENVIRONMENTAL MONITOR /

(hew log in procedure related to Sitecore Upgrade of 6/6/2020)
(New Cancellation Notice for projects cancelled for Non-CEPA reasons — 6/9/2020)

(Instructions on how to reset your password if it expires — 6/8/2021)

(Change to a web link and revised contacts — 8-9-2022)
(Update slides, add details on adding files to Media Library -6/12/2023)
(Added information about agency specific ECD 6/11/2024)
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Why Publish in the Environmental Monitor?

Sec

Sec

Sec

Sec

. 22a-1a-5.

. 22a-1a-6.

. 22a-1a-7.

. 22a-1a-9.

. 22a-1a-10.

(b) Adoption and amendment of agency-specific environmental classification documents.

(e) Public scoping notice, or (f) Public scoping meeting.

(a) Post-scoping notice:
1) the agency intends to prepare an environmental impact evaluation (EIE), or
2) Needs more time (six months), or
3) the agency will not prepare an EIE, or although not required
the agency has cancelled the project/action.

The sponsoring agency shall publish notice of the availability of an EIE.

(c) A separate notice of public hearing regarding an EIE.

(d) The sponsoring agency shall provide a notice of the record of decision.

(e) The Office of Policy and Management (OPM) shall publish its determination of adequacy.

Sale or transfer of state land or interest in state land by state agency. Notice. Publication.
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List of Available Templates:

Scoping Notice

Scoping/Post Scoping - Need More Time
Post-Scoping Notice

EIE - Notice of NEW Public Hearing

EIE Notice

Agency's Record of Decision

(Just OPM) OPM Review of the Record of Decision
Land Transfer Notices (Steps I-V)

Cancellation Notice

Agency Specific ECD Notice (NEW)
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Same Process for Developing Notices:

1)Navigate to agency folder and notice subfolder;

2)Insert a new blank page;

3)Insert template text into new page;

4)Modify text from template and save changes;

5)Submit notice for publication;

6)CEQ will approve, approve with minor changes
or reject;

7)Notice gets published!




New log in procedure
as of 6/9/2020: SITECORE

« Go to the Sitecore
Authoring Login:
authoring.ct.gov/sitecore/

Select “"State A User
Login”

Select or Enter
credentials: User Name:
first.last@ct.egov.com

HR Microsoft = Microsoft
o E n te r Pa SSWO rd : PICk an account ¢ paul.aresta@ct.egov.com
X Enter
aul.aresta@ct.egov.com : password
XXXXXXXXX S __I

Sign In


mailto:first.last@ct.egov.com

If your password expires

or you forgot your password: SITECORE

« Select “"Forgot your
password” at the bottom e oo g o o e e B
of the login screen

Password Recovery

To reset your password, please complete the form below.

*Email Address: o, oe@ct gov

w2 « Enter email address

and select “Send

Password”
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If your password expires
or you forgot your password:

 Click on link that is sent
to your selected email
address
Enter the new password
in both fields

e following criteria
» Cannot contain your user name
» Password minimum length of 8
+ No dictionary words

In addition any 3 of the following:
+ Uppercase characters
+ Lowercase characters
+ Digits (0 through 9,
+ Special characters: ~1
*New Password:  ___........
* Confirm Password:

 Go back to log in screen
and enter user name:
first.last@ct.egov.com

and new password.



mailto:first.last@ct.egov.com
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If your password expired
or you forgot your password:

If you try to log in and

get this message, go back
to the initial log in screen
authoring.ct.gov/Sitecore/

and use “Forgot your
password”

Do not select “reset it
now” or “forgot my
password” from the error
message

Be Microsoft
€« paul.aresta@ct.egov.com

Enter password

Your account or password igren

remember your password{ge

Pas sword
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Experience Editor -
edit webpages

Media Library_-
upload and store
media files (PDF,
images, word docs,
etc)

There are at least two
ways to upload media
files (not webpages)
that you might want
to link to in the
“notice”

Q Ssitecore Launchpad +

& Cc ‘0 & authoring.ct.gov/sitecore/client/Applications/Launchpad#dateFrom =16-09-2019&dateTo=16-12-2019

& Editing webpages -.. @ Campaigns | Camp.. @ Connecticut Counci... @ Public Meeting Cal.. @ Listserv @ ArcGIS Online- My... @ Public Water S
Sitecore Experience Platform

Clicking on the table icon will
get you back to this screen
from wherever you are in Sitecore

0w the miost important analytics graphs every time you come back to the Launchpad. L
metrics most important to your organization.

HJll © Type here to search
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& UConn's Long Island Sound Obs: X ‘ = Water Temperature = Long lslanc X (3 Media Library X +

1 Wa y to u p I 0 a d <« - C @ authoring.ct.gov/sitecore/shell/Applications/Content%20Manager/default.aspx?he=Media+Library8pa=18&ic=Applications%2f16x16%2fpho
. .

media files:
d :

NAVIGATE REVIEW PUBLISH VERSIONS PRESENTATION MY TOOLBAR

m Upload Filz b 4
(] Media folder

Navigate to your gl - B

agency’s folder in | -==

] Aczess
& Upload file (@ Upload files (advanced) L] New Folder

M d . L' b ] AdvacaresComer
edia Library -
] BFEE

1 ecen

¢ Business Portal

¢ caEs Envirenmental Annual Reports ceq_logo_xs

Select sub- folder e

i ceq

that you want to S —

b @ ceqlogos

hold the media O

* ] ltems m delere NOVslssuedbyDEEPProg Charts_of_NOVs_by_Reci Pet 1310A Comments

.
f I I 3 lotices in Word 2usages 2usages final
e S 1 usage
- nitor_banner

¥ NOVslssuedbyDEEPProgram2013
" Charts_of NOWs_by Recipent Types_2017_(2)
™ Pet 13104 Comments final

DEEP Review Bethel Water Storage Tank August 2 2019

Select upload files/ e ——— — e

% 2020-01-07 Bethel Chestut Ridge Environmental Summary Annual_Report_2015 CT River Image LIS sunset cropped
¥ Bethel Chestrut Ridge Water Storage Tank responss to DEEP 1 usage cropped 1200 x 200
® annus|_Report_2016 1tz

= Annual Report_2015

= CT River Image cropped

= LIS sunset cropped

= woods and waterfall pic cropped2

= Q0TideTOChdf

T Envir nital Monizor - Gy it |
rirenmEns Manizer bumrent eas Press Release for Fuel Fuel for Thought Images

[E] Printable Versien lcan for Thought Recommendations to Zitems

™ {JConn Landfill - Comment an Reguest to Reduce Monitoring Freguancy December 2019 Reduce the
1 usage Incidences and

‘Content Editor
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Select
“Choose file”

Select the
files you want
to upload
from your
computer or
network drive

Select
“Uploa

€2 C

L UConn's Long lsland Sound Obs: X \ [ Water Temperature < Long llan: X () Media Library X 4+

# authoring.ct. it i ontent

Library8pa=18iic=Applications%2f16x16%2fphoto_scenery

NAVGATE  REVIEW  PUBLISH  VERSIONS

< % Upload Fie: (lof3) &
Edtr | (J Mediafolder @03 5

8 Mt Ly
¥ (J Access

¥ J AdvocatesComer
I

b AgingandDisabicy
¥ (] emee

» {J EoR

¥ (J Business Portal

¥ (J Census2020
40U
¥ (J Environmental Monitor Archives
¥ (J Annual Reports images
b @ cealozos
» @ aloms
¥ Env Mon Uploaded iles
¥ (] kems o delete
b (9 EnvMoritor Notiesin Word
b == e moritor benner
» " NOVslssuedbyDEEPProgram2013
» " Chars of
et 13104 Commens inal
b "% DEEF Review Becnel Vit Sorage Tank August 22015
» " 202001.07 Bethel ChestnutRidge Memo ofFindings
b "% 2020.01.07 Bathel Chestnut Ridge Environmenta Summary
¥ BaihelChesins Ridge Waier Sorage Tak response o DEEP
¥ 2nnual Report 2016
b AnmalReport 2015
b = CT River maga croppad
b = Lis sunsetcropped
» oo and wateral pic copped?
» % QOTRRTOCDG
b Enironmental Moritor - Curent lsue
b [E] Printable Version lcon

» ™ UConn Landfil

Content Edtor [QUSEIESER v

MY TOOLE!

X

Delete v

7b3D6658D8-A0BF-4E75-B3E2-DOSOFABCFAE1%7d&sc_bw=1

Optors

& Upoadfie ) Upload fles (advanced)

Environmental Annuzl Rep
Monitor Archives images

Sitems SBitems

@
3

NOVslssuedbyDEEPProg
2us

Annuzl Report 2015 CTRiver Im
Tusage croppec.
1200 x200

Press Release for Fuel
for Thought
December 2019

Tussge Incidences

Batch Upload
the file that
youwant

Youcanselectas many i

Select the fles 1o upload nere:

Choose File | Logo in Word doc
Fhue

le | Nofile chosen

3] ]
7 Ouerie rieng mesia e

Uploaded media iems:

Oose
e
a0x12
Tusag

W

Fuel for Thought Images

Recommendations to s
Reduce the

nd

4« Images » CEQLogos
New folder

Name

5t Quick access
[ Desktop

¥ Downloads

Documents
=] Pictures
AR

ceq_new_logos
¥ ceq new Jogos

ogein Word

Beachesand svirmn
energy grovth and

Summary Images
I ThisPC

1 Network

<

v

Search CEQ Loges

Date modified
2/5/20201:21PM

/4/20203:12PM
47200501 PM

u |
Type
File folder
Compres

Mictosofype;

Filename: |Logo n Word

| [arFies

Wonitor - Current
Issue
Zusages

WWMDMapOverviewMa
Susages

Comment on Kequest
to Reduce Monitaring

wowlpdf
Susages

Frequency
Tusaze

WindwardAptsBridgepol

Zusages
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« Once all files are uploaded,
select the table icon to get
back to the Experience
Editor

En
Con
Envi
Curr
Envi
Arc
Cou
En
En

4
a

Navigate to:

“authoring.ct.gov/Sitecore/content/portal/CEQ”, then

the agency subfolder (ex. DOT, DEEP), then the type of notice
subfolder (ex. Scoping Notice, EIE Notice)
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|- CT.GOV-Connecticut's Official 5t- X +

 In the Experience
Editor, select
“VIEW”,

&« = C Y & authoring.cigov/sitecore/content/portal

@ Editing webpages -... @ Campaigns | Camp.. @ Connecticut Counci...

FERIENCE

Check the
“Navigation bar”
button if not
already visible

Click on ">" to
navigate to the
state agency
subfolder and the
proper notice
folder type

e Then select “"Go”




| - Scoping Motices x +

b C | I C k O n t h e & c 0O @ authoring.ct.gov/?sc_itemid={7f85b4d6-bd11-4421-adb9-84ae1b2dbd8b}&isc_ee_fo=false

\\ H O M EI’ ta b @ Editing webpages -.. @ Campaigns | Camp.. @ Connecticut Counci.. @ Public Meeting Cal.. @ Listserv @ ArcGIS Online- My... @ Public Water Suppl.. @ Connecticut

- Select "Insert S Euraghoniiy Rohout - S I I B * Note the list
page” from P | of existing
underneath . notices in the

the "HOME" T selected
t a b Connecticut State fo I d e I,

Council on Environmental Qu

- [ZEnable: Alert Bar

ClICk On the Insert ltem
A\ Select the item that you want to insert and provide a name for it.

D S F Le g a Cy E—— on  Addio Secfion List Add/Edit Teaser Add/EditMeta Data  Toggle Show Page T
PaQE" |C0n b |

* J AR19 Gold
and enter the T
new name of 3 e
EIE

the file

Icil on Emvironmental Quality / Scoping Notices

Scoping Notices

Page 1of 1

DSF Legacy Page

»
1 Past Scoping Motice
» |1/ Scoping Natices

test 6-2-2023

% test£-16-2022

b [ _resources
<] Connecticut Airport AL

Training 6-7-2023

» (J DECD Name: Tutorial 6-12-2023

Click "OK” o

Tutorial 6-1-2023

bn Environmental Quality
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Tutonial 7-12-2023 X =+

C (Y @& authoring.ctgov/CEQ/CEQ:

* CIICk on the ‘ Courei.. Col @ Lstsery @ ArcGlS Onfine- My, @ Fublic Weter Suppl. @ Connecticut Interec., @ CSCR
“No text in
field” box to
open the basic
editor toolbox

Clgon Sommene o™=

Select the “edit GRY Comeiensae _
th e teX t ” tOOI Council on Environmental Quality

(pencil) to

open the “Rich b et e At o e
Text Editor”
(RTE)

Environmental Monitor

Remember to == :
save often (at >
least every 19 it >
minutes!) or
your changes

won’t be saved

Search Council on Environmental Quality

HJll © Type here to search
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In the RTE
window, select the

“Insert code
snippet” button.to
access the list o
templates

Select the
template-that you
want to edit
create the notice

In this example,
we selected
“Scoping Notice”.
Once you click on
the notice, it will
insert the text
into the RTE

|- Tutonal 7-12-2023 X +

< c 0

@ Editing webpages -.. @ Campaigns | Camp... @

PRESENTATION

XO

o The item is in the ‘Draft’ workflow state in the 'CEQ Workflow’ workflow. Submit

Rich Text Editor

esign

https://fauthoring.ct.gov/sitecore/shell/Controls/Rich Text Editor/EditorPage.aspx?da=core8tid=%7B8FC17114-4346-4074-AAAE-AOEA15A34402% 7 D&ted&vs =1 &la=en8ifld=27B5E308ED5-9BF3-46B6-90CC-2

2 Type here to search 5i

EXPERIENCE VERSIONS VIEW

9 ™

8 authoring.ct.gov/CEQ/CEQ-Test/Scoping-Notices/Tutorial-7-

L0

o

unci., @ Public Meeting Cal..,

@ Listserv

Connecticut’s Official
State Website

X

Connecticut State

Council on Environmental Quality

P

L

@ ArGIS Online- My..

4 o

Add/Edit Mets Data  Toggle Show Page Title

T

@ Public Water Suppl

Content HTML
" ; Usage:l | B

=]

Va



HOME PRESENTATION EXPERIENCE VERSIONS VIEW
oy » » = Rename B Myrems ~ - w
L Ll i) & &
Edit  Other nsert page Ol Displayname  Unlock  <§ Workbox  Publish Corment  Semings Markup  Validation

> CEQbeta » OPM > ScopingNotice > Example Type name heere - Edit

The item is in the 'Draft’ workflow state in the 'CEQ Workflow' workflow. Submit

Use the basic
text editor to
modify the text
or use the “Edit
the text” icon
(pencil) to
access the RTE

f= » Pormal

EXAMPLE TYPE NAME HEERE

Environmental Monitor
nual Report

Publications

Meetings

About Us

Internships

Search CEC peta

P

To link some text
to a webpage or
file, select the
text and then
click on the
“Insert a link.”.
icon. S

Insert Link

Navigate to or search for the item that you want to insert a link to.

m 4 3

# b u s = 4 & Content

sitecore -

Usage: 1

B

- 4 & Portal

EDTE tinnc in the vrackets are meant to ossist ogency staff complete the notice. P,
instructions and brackets prior to submitting for publication - inciuding this note. ' 4 Error Page
» ) Access Denied
Notice of Scoping for [name of project or action] v ¢ About
Project Title: [include this line only if the sponsoring agency’s title is different than the project b A A Be
above.] » AaG
b A AgingandDisability
Municipality [Use “ies” if multiple.] where proposed action might be located: [cities/tow » A BFee
) . . . . . » A soPP
Address ["z5” [f multipls] of possible location: ["s” if multip/e]: §
» ¢ Business Ports
Project Description: [
b A CEQbes
Project Map ['s” if multi/e) /Eledags [Link] to view a map of the project area. y A crc
Wrij 6mments from the public are welcomed and will be accepted until the clos » A CHRO-bess
business on: [Insert Date in red bold type.] » Ao
v Aqs
There will be a Public Scoping Meeting for this proposed action: [Delete if no meeting i } B Connecticus Cybersecurity Resource Page
DATE: [Insert Date in red bold type.] » A CTCDDBena
b A CTDat=
TIME: » A cos

» CTPrey
PLACE: A CTerepares .

b A TTime

NOTES:

[Delete this paragroph [f meeting is scheduled] Any person may ask the sponsoring agenc
a Public Scoping Meeting by sending such a request to the address below. If a meet
requested by 25 or more individuals, or by an association that represents 25 or mor]
members, the sponsering agency shall schedule a Public Scoping Meeting. Such req
be made by [Insert Date in red bold type.].

Additional information about the project can be viewed in person at [Locotions] and online at:
| I




The RTE
provides more
tools to edit the
template.

To link some text

to a webpage or
file, select.the
text and the
click on the

| Tutorial 7-12-2023 X +

c O

&« & authoring.ct.gov/CEQ/CEQ-Test/Scoping-Notices/Tutorial-7-12-2023
5]

PRESENTATION EXPERIENCE VERSIONS VIEW

& %0 Explore 0o ! 3 My ftems < &

Edit  Freview Insert page

Test > ScopingMotices > Tutaorisl 7-12-2023 -

0 The item is in the ‘Draft’ workflow state in the 'CEQ Workflow’ workflow.  Submit

Connecticut State

Editing webpages -.. @ Campaigns | Camp.. @ Connecticut Counci... @ Public Meeting Cal.. @ Listserv @ ArcGIS Online- My...

| Displayname  Unlock <& Workbox Settings Markup  Validation

Council on Environme

Rich Text Editor

A Y BEBEES |9 0 B B oA
Norma -V 8 B Q-

“Insert Sitecore
link...” icon.

The Insert Link
dialogue box will
open.

[NOTE = The Metroctie] Insert Sitecore Link I; meant to assist agency staff complete the notice. Please delete all instructions and
brackets prior to submitfing for publication - including this note.]

Notice of Scoping for [name of project or action]

Municipality [UssWjss" if multiple.] where proposed action might be located: [cities/tawns]
Project Description:
Project Map ['s" if multiple]: [Link] to view & map of the project area.

Written comments from the public are welcomed and will be accepted until the close of business on: [Insert Date in bold type - should be a
minimum of 30 days from the publication date].

There will be a public ccoping mesting for this proposed action: [Dalets i no mesting is scheduled]
DATE: [Insert Date in bold type.]
TIME:
PLACE:
NOTES:

Add/Edit Mets Data -

b i ua@,

Mo text in field]

[Delets this paragraph if mesting is scheduled] Any parson may ask the sponsoring agency to hold 2 public scoping meeting by sending such a request 7

Design [N

@ Public Water Suppl.. @ Connecticut Inf

Insert Link

Mawigate to or search for the item that you want to insert a link

INTERMAL LINK

4 B Content
4 5 Porta
P4 404 Error Page
[C About
™ Accesz Denied
Accezs-Betz
ACIR

AdvocatzsCorner

AgingandDi=zabilizy
AJC

BFFE

BOFP

[ Business Paorta

L3
13
*
13
13
13
] AG
L3
13
13
L3
13
13

A cacHM

¥

https://authoring.ct.gov/sitecore/shell/Controls/Rich Text Editor/EditorPage.aspx?da=corefiid=%7B8FC17114-4346-4074-AAAE-AJEAT5A34402% T D& edBivs= 1&lla=endifld=%TB5E398ED5-98F 3-46B6-90CC

£ Type here to search St »

B W o «x L]

4 & o
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* In the “Insert
Link” dialog box,
you can linkto __
existing E——
webpages in
“Internal Link"—""

\
INTERMAL LINK ‘ MEDIA ITEMS SEARCH
/\

“"Content” OR
other files
(images, PDF,
word docs, etc)
in the “"Media
Items” tab

Navigate to the
appropriate
folder and select
the webpage or
media item and
select “Insert”

[ About
¥ Y Access Denied
b A AccessBets
b A ACR
L3 A AdvoraresCarner
P A AG
» A AgingandDisability
P A A
» A BFFE
» A BOFP
» ] Business Portzl
b A CACHM
» A CAES




| Tutorial 6-1-2023 x  +

. .
o If t h e I I I ed I a fl I e < Cc O @ authoring.ct.gov/?sc_itemid={86ff7Tb0b-2405-4e77-9cfa-b7783945b8fb}8isc_ee_fb=falselizc_mode=editdisc_debug=0&sc_trace=08sc_prof=0&sc_ri=0&sc_rb=0
@ Editing webpage: @ Campaigns | Camp.. @ Connecticut Councin. @ Public Meeting Cal.. @ Listserv @ ArcGIS Online- My.. @ Public Water Suppl.. @ Connecticut Interac.. @ CSC Pending Matters @ DEEP Public Notices
Gl PRESENTATION  EXPERENCE  VERSIONS
uploaded vyet, I

Fraview Insert page ] Dispiay name < Workbox Serings
Se I ect tI I e fo I d e r ] 5 CEQTest > SeopingNoticss > Tutari

Insert Link

Navigate 1o or search for the ftem that you wantta i

<] + Toggle Show Page Tite

J Business Foria
] BusinessOneStop

CACHM

istructions in the brackets are meant to assist agency staff complete the notice. Please
uctions and brackets prior to submitting for publication - including this note.]

B
t h e m e d i a f i I e 2 Notice of Scoping for [name of project or action]
4

tnclude this line only i the sponsoring agency's title is diffzrent than the project/action name
9 Enviranmental Menicor Archives

) agncs
a n d Se I e Ct F multinle] of possible location: ["s" if multiple]:

J Publications s "ies" if muktiple.] where propesed action might be located: [cities/towns!

J Env Mon Upinaded files

n u p I 03 d ”

i multiplel: Link] to view @ map of the project area.

. Harwi ion Mema of Findings and Determination Harwinton DKE
ts from the public are welcomed and will be accepted until the close of business on: [Insert
pe - should b a minimum of 30 days from the publication date].

m e

DATE: [Insert Date in bold type.]

public ccoping meeting for this proposed action: [Delete if no meeting is scheduled]

TIME:

PLACE:

NOTES:
[Delete this paragraph if mesting is scheduled] Any persen may ask the spensaring agency te hold 2 public
kcoping mesting by sending such a raquest to the address below. If a public scoping mesting is requastad by 25
for more individuals, or by an association that represents 25 or more members, the sponsaring agency shall
kchedule a public scoping mesting. Such requasts must be made by: [Insert Date in bold type - should bs
Juithin 10 days from the publication date].

information about the project can be viewed in person at [Locations] and online at: [Insert
[unic

£ Type here to search
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@ Open X = m] X

[ ] Afte r yO u Se I ect « v <« |mages > sampleimage v | O O Search sample image * 0O o :
rganize v New folder = Q Lu,. »
" U p I Oa d ,,’ t h e = == 2 Mame Dat= modified E = ] My

Type
his PC yp -~
- | cars )

A\Y U I d H I n i 3D Objects [=/ CTRiver Image 1/2/2020 1212 PM IPG File
p O a F I e [ Desktop _
- Documents
dialogue box w 3 vowi
Jﬂ Music

appear, select = e

B Videos

“Choose File”. = toeam )

== arestap (\\deepldfs\Users) (P:)
= CEQ (\\deep\dfs\Shared) (5:) + <« >

File name: | CT River Image v| ‘P!:Fns V|

Navigate to“where =B Lo
the media file

exists”(network

b (& CareerConnecstT

» @ oas

folder, desktop, My

»

Documents, etc.), S

- » (@ Agendaltems
select the file anc
\\ 1/4 » ) EnvMion Uploaded files
select "Open

» ™ Hamwinton Memo of Ej -

- The file will appear —

in the “Upload e

NOTES:

.
FI I e ” a re a t h e n [Delete this parsgraph if meeting is scheduled] Any person may ask the sponsoring sgency to hold a public

iscoping meeting by sending such a request to the address below. If 2 public scoping meeting is requested by 25

w ” for more individuals, or by an association that represents 25 or more members, the spansoring agency shall
S e I e Ct I O a d ischedule a public scoping meeting. Such reguests must be made by: [Insert Date in bold type - should be
U ithin 10 days from the publication date].

= Notes = ] =




COUNCIL ON ENVIRONMENTAL QUALITY

« After you select
“Upload”, Close
the media file
properties box,

(4

and select “Insert’\;ﬁz s B8

Note: if you
upload an image,
you can add an
“alternative text”
for enhanced
accessibility by
selecting “Lock

" scroll
down the page to
the “Alt” area, and
enter the text
description of
image. Then
and close




COUN

A

Alternative Link

Method for AXmEEE O - B Bl e 3 -

V-8 - goﬂ

exte r n a I U RLS [NOTE - The instructions in thegbrackets are meant to assist agency staff complete the nofice. Flease delete all instructions and brackets prior to submiting for =
publication - including this note.]

Notice of Scoping for [name of project cr

i Anchor E-Mail

I
i
L1

« Click on the
ALY d . t t h t t Y7 Project Title: [Includefhis line only if the sponsoring agency's title is different than the project/action gefme :
e I e eX Municipality [Use ")es" if mulfiple.] where proposed action might be located: [citiesfown. i [ -
T o =i

i CO n ( p e n Ci I ) to Address ["e5" if gfultiple] of possible location: [s™if multiple]: tink Tt #Mick here

Project Descriftion: (w]
O pe n th e RTE Project Magf| "s" if multiple -Click here [Link] to view a map of the peflect area. Target hone

Written cj s Trom the public are welcomed and be accepted until the close of business on Pfsting Anchor - hlons

E il be a Public Scoping Meeting for thjs#ffroposed action: [Delete if no meeting is scheduled]

« Select the text = fue meesueinressoigpe
or image that "
will be linked ]
and then select/ = S I :
the “"Hyperlink
Manager” icon
for URLs, « You would peste a hyperli
anchors, and
email. « To have'the link open in another window, click on

“Target™ and sel “New Window". When done,

click on *OK"

Nnto the URL Box
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| Tutorial 7-12-2023 x 4+

® W h e n d O n e ed iti n g 7 <« C ) & authoring.ctgov/CEQ/CEQ-Te
click the save_icon. S —————

Select “"Preview”-nex
to the “Edit” buttonto .. . .. ... . .
preview the page as O [

the public will view it. g S

Council on Environmental Quality

Click the “"Submit™text
to submit for approval,

Enable: Alert Bar

add any notes that you st A Setn o A e AT e

want for the

transmittal in the D

“"Comments” section, [P ——

then click "OK" S B e

Publications b3 above.1

When you submit a notice, the CEQ is notified by email. If

the notice is approved for publication, you will be notified

by email and the notice will appear in the next publication

of the Environmental Monitor if time allows. If not, you will
receive an email with suggestions for refinement of the

notice. Open the notice, refine it and resubmit. i
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Questions?

Sitecore tutorials: https://portal.ct.gov/Training
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Access, Permissions, and Sitecore
Questions:

ci-support@tylertech.com
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Contact:

Paul Aresta, Executive Director
Paul.Aresta@ct.gov
860-424-4000

Ryan Carboni, Environmental Analyst
Ryan.Carboni@ct.gov

CEQ@ct.qgov

Thank You
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