
 

R E C R U I T M E N T  

 
 

Wednesday March 20, 2024     10:00am to 1:00pm 
Bridgeport American Job Center 

2 Lafayette Square, Bridgeport, CT 06604 
 

JOB INFORMATION AND REQUIREMENTS  
 
 

Restoration Crew Chief Technician Job ID 1229411  Work on residential & commercial job sites performing fire, water, 
and mold damage restoration, extracting standing water, demolition, set-up and take down equipment. $18-$21/hour 
DOE. Requires: HS/GED; driver’s license; ability to perform physical labor: lift 50lbs or more; climb ladders, work at 
ceiling heights, and work in tight spaces. Background check required.    
 

Production Manager Job ID 1229452  Review job scopes and estimates. Supervise on-site crew, calculate equipment 
needs, complete paperwork. Train & develop new team members. Perform daily walk-through on sites. Manage 
production expenses. $55,000-$65,000/year. Requires: Associate degree; driver’s license, 2+ years’ experience in water 
mitigation and cost estimating, and 1-year construction experience. Management experience desired but will train the 
right candidate. Work mainly in office with ability to travel to job sites.    
 
Project Manager Cleanup & Restoration Services Job ID 1229403  Ensure accurate scope of work for projects and 
prepare estimates using computer hardware & proprietary software. Negotiate customer approval of project scope & 
estimate. Schedule, coordinate and oversee crews and resources to provide service on active projects to include 
subcontractors. $55,000-$85,000/year DOE. Requires: HS/GED; driver’s license; 2+ years’ management or supervisory 
experience; 3+ years restoration and/or construction experience; 3 years project management experience; proficiency in 
Microsoft Office Suite; strong people skills.      
  

Project Manager Mold, Water & Fire Job ID 1229393  Direct all operations of a designated project. Accountable for the 
project’s execution and completion. The PM is the “general manager” of the project and owns the responsibility of the 
outcome including production, safety, communication, completion timeline, and maintaining a good Brand appearance. 
Establish a clear workflow process for each customer for first 48-72 hours of service. $50,000-$90,000/year DOE. 
Requires: HS/GED; driver’s license; 3+ years project management experience; proficient in Microsoft Office Suite;  strong 
people skills; construction supervision experience.   
 

Full Charge Bookkeeper Job ID 1229376  Assist the Controller with A/P & A/R responsibilities. Generate Servpro invoices 
in QuickBooks Online that match estimates. Allocate correct tax rates to invoice line items. Track billed and revised 
invoice totals. Post credit card charges to general ledger accounts monthly. Review and post vendor bills. Confirm 
expense reports. Research and resolve payment discrepancies. Assist with month-end closing. $25-$30/hour DOE. 
Requires: HS/GED; 3+ years’ experience in QuickBooks Online, accounts receivables, and general accounting; knowledge 
of sakes tax.    
 



Accounts Payable/Receivable Specialist Job ID 1229381  Provide day to day accounting operations in a high volume and 
fast-paced office environment while maintaining a smooth operational paper flow. Track daily billed and revised invoice 
totals. Review and confirm expense reports. Process Credit card, ACH and debit card payments. Obtain/provide W-9 and 
1099 information as needed. Assist with month-end closing. $20-$26/hour DOE. Requires: HS/GED; 5+ years’ experience 
in A/R and general accounting; knowledge of QuickBooks Online, A/P and sales tax.     
 

All positions are full-time with the following benefits: 
✓ Medical, dental & vision coverage 
✓ Life Insurance 
✓ Vacation, Holidays, Sick leave 
✓ 401K  

 
Training: We pride ourselves in being the best in the industry, and the best in the community. That's why our staff 
is highly trained in property damage restoration. From initial and ongoing training at SERVPRO's Franchise Facility for 
regular IICRC-industry certification, our technicians are equipped with the knowledge and tools to restore your property. 

Our Office, located in Norwalk, is Pet Friendly; you will find a dog around the office a few days a week! 

About Us: 

SERVPRO understands the stress and worry that comes with a fire or water damage and the disruption it causes to your 
life, home, or business. Our goal is to help minimize the interruption to your life and quickly make it “Like it never even 
happened.” We  serve the Fairfield County area specializing in the cleanup and restoration of residential and commercial 
property after a fire, smoke or water damage. We can also mitigate mold and mildew from your home or business. 

 

  
 

 

 
For more information visit www.CTHires.com.  

Click on Find a Job then the Job Number Search Tab. Enter the Job Order Number then click Search.  

 
If you are interested in attending this recruitment event, you must be a registered user of CTHires to 
participate in this event. If you are not registered, please visit www.CTHires.com to register as an Individual 
prior to the event. 
 
The Connecticut Department of Labor and Workplace Inc. Partners are an Affirmative Action/Equal Opportunity 
employers and equal opportunity program and service providers. Auxiliary aids and services are available  
upon request to individuals with disabilities 
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