
Filing an Individual Income Tax Return 



The data you see in this tutorial is completely fictitious. It was 
made for instructional purposes only. Any resemblance to a 

real person or business is completely coincidental.



Once you are logged in, the Summary tab is displayed. From the Individual Income Tax panel, click File Now.



Review the Individual Income Tax Instructions and click Next.



Select the taxpayer’s Filing Status and review the Primary Taxpayer Information



If all filing information is accurate, click Next.

Note: If your name or address must be updated, exit the return, click the More menu, and locate the Manage 
Names and Addresses option. Once the information is updated, you may continue filing the return.



Choose the applicable income tax form and select any additional forms you are 
submitting with your filing. Click Next. 



Enter your Federal Adjusted Gross Income amount and indicate whether you will be reporting Schedule 1 
additions and subtractions with your filing. Review the Additions and Subtractions Information section.



The Balance Due amount at the top of the window will populate once you enter your FAGI. This 
amount may change throughout your filing as new information is provided. Click Next.



Provide applicable Schedule 3 – Property Tax Credit information. Click Next. 



Provide applicable Schedule 2 – Credit for Income Taxes Paid to Qualifying Jurisdictions information. Click Next. 



Provide applicable Connecticut Alternative Minimum Tax information. Click Next. 



Provide applicable Schedule CT-IT Credits information. Click Next. 



Provide applicable Schedule 4 – Individual Use Tax information. Not sure if you need to pay Use Tax? Review 
the “Do I need to pay Use Tax?” section. Click Next to continue. 



Provide all W-2 and/or 1099 Form information in the Withholding Schedule table, then click Next. 



Provide applicable Schedule CT-EITC – Earned Income Tax Credit information.  Click Next. 



Provide applicable Pass-through Entity Credits information. Not sure what Pass-through Entity 
credit is? Review the “Do I Qualify?” section.

Click Next. 



Provide applicable Interest on Underpayment of Estimated Tax information. Click Next. 



Review the Prior Payments and Credits Claimed with this Filing section. If you have credits from schedules 
submitted with this filing, for example, Form CT-1040 CRC, credit amounts will be populated automatically. You 

may manually enter amounts on lines 19 and 20, if applicable. The overpayment amount can be found on line 22. 



Review the Overpayment Contribution Options section and make all applicable selections. Click Next. 



If you have an overpayment and have not selected any of the contribution options in the previous step, 
you will be prompted to select either Check or Direct Deposit for your refund method.



In this example we have selected Direct Deposit.

Enter your Direct Deposit Bank information and indicate whether the refund will be made to an account 
outside of the US. Click Next.



Include applicable supporting documentation with your filing. To include attachments, click Add. 



Select the file you wish to attach, provide a description of the document, then click OK. Repeat these 
steps until all necessary supporting documentation has been added to the filing. 



To continue, click Next.  



Review the Individual Income Tax Return - Summary carefully.  



Please be advised: To edit previously entered information, click Previous.

Once you have reviewed the Tax Return Summary, click Next.



Enter the Taxpayer Signature on the Primary Signature line, then click Submit. 



You will receive a confirmation number once you have successfully filed your Individual Income Tax 
return. If you wish to print copy of the confirmation for your records, click the Printable View button.



You can use the browser tools to print a copy of the return for your personal records. 

Important: Do not mail this confirmation page to the agency. Mailing in the confirmation page could 
result in duplicate filings and delayed processing of your return.  



To return to the Summary page, click OK.



The status of the return is Submitted. Once the return has been processed, the status will display as Return Filed. 



Click here for more tutorials!

https://portal.ct.gov/DRS/myconneCT/Tutorials
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