ﬂ Test Day Toolkit

Select School and Event - Test Coordinator Home Page

Choose a Test Admiristration « After logging in, use the drop downs to select the school and
ryiemmnivelioi assessment event you wish to manage.
* Once selected you can always click “switch” under your name to

e 2 toggle between schools and events
" « Use the masthead menu or the larger buttons with the correlated
blue text titles and function descriptions to navigate tasks
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Test Administration Tools

Testing Rooms

Student Roster and Check-In

Check students in. View room assignments, accomm

Irregularities

If something goes wrong, let us know what happened.

Add and edit rooms. View and adjust the list of assigns

ed students.

odations, and other details.
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Test Day Staff

Learn what your staff needs are, assign roles and rooms, and grant staff access to the toolkit.

Print Sign-In Tickets

Students need Bluebook sign-in tickets to take the test.
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