
INSTRUCTIONS FOR FILLING OUT 
THE W-9 FORM

• SINGLE MEMBER LIMITED LIABILITY COMPANY (LLC):THIS IS AN LLC WHICH HAS A 

SINGLE OWNER, IS NOT INCORPORATED AND MAY BE DISREGARDED FOR TAX

PURPOSES.

• LLC PARTNERSHIP: THIS IS AN LLC WHICH HAS MORE THAN ONE OWNER AND IS 

NOT INCORPORATED.

• LLC CORPORATION (S-CORP OR C-CORP): THIS IS AN LLC WHICH IS 

INCORPORATED AND COULD HAVE ANY NUMBER OF STOCKHOLDERS.



W-9 FORM
INDIVIDUAL/SOLE PROPRIETOR

1. ENTER YOUR FULL NAME

2. CHECK THE APPROPRIATE BOX FOR A 

INDIVIDUAL/SOLE PROPRIETOR

3. FILL OUT THE ADDRESS BOX

4. ENTER THE THE SOCIAL SECURITY NUMBER 

5. SIGN & DATE

6. PLEASE MAKE SURE THAT THE SP26 FORM HAS 

LISTED THE SAME INFORMATION AS THE W9 

FORM. 



W-9 FORM
SINGLE MEMBER LLC 

1. ENTER YOUR FULL NAME

2. ENTER YOUR BUSINESS NAME

3. CHECK THE APPROPRIATE BOX FOR A SINGLE 

MEMBER LLC

4. FILL OUT THE ADDRESS BOX

5. ENTER THE EMPLOYER IDENTIFICATION NUMBER (EIN 

– 9 DIGITS)

6. SIGN & DATE

7. PLEASE MAKE SURE THAT THE SP26 FORM HAS 

LISTED THE SAME INFORMATION AS THE W9. 



W-9 FORM
PARTNERSHIP

1. ENTER YOUR BUSINESS NAME ON LINE #1

2. CHECK THE APPROPRIATE BOX FOR A 

PARTNERSHIP

3. FILL OUT THE ADDRESS BOX

4. ENTER THE EMPLOYER IDENTIFICATION NUMBER 

(EIN – 9 DIGITS)

5. SIGN & DATE

6. PLEASE MAKE SURE THAT THE SP26 FORM HAS 

LISTED THE SAME INFORMATION AS THE W9. 



W-9 FORM
LLC PARTNERSHIP

1. ENTER YOUR BUSINESS NAME ON LINE #1

2. CHECK THE BOX FOR LIMITED LIABILITY 

COMPANTY, AND TYPE “P” AS THE LLC TAX 

CLASSIFICATION.

3. FILL OUT THE ADDRESS BOX

4. ENTER THE EMPLOYER IDENTIFICATION NUMBER 

(EIN – 9 DIGITS)

5. SIGN & DATE

6. PLEASE MAKE SURE THAT THE SP26 FORM HAS 

LISTED THE SAME INFORMATION AS THE W9. 



W-9 FORM
CORPORATION : “S OR C”

1. ENTER YOUR BUSINESS NAME ON LINE #1

2. CHECK THE APPROPRIATE BOX FOR THE C”OR 

“S” CORPORATION

3. FILL OUT THE ADDRESS BOX

4. ENTER THE EMPLOYER IDENTIFICATION NUMBER 

(EIN – 9 DIGITS)

5. SIGN & DATE

6. PLEASE MAKE SURE THAT THE SP26 FORM HAS 

LISTED THE SAME INFORMATION AS THE W9. 



W-9 FORM
LLC CORPORATION : “S OR C”

1. ENTER YOUR BUSINESS NAME ON LINE #1

2. CHECK THE LIMITED LIABILITY COMPANY BOX, 

AND TYPE “S” OR “C” AS THE LLC TAX 

CLASSIFIACTION. 

3. FILL OUT THE ADDRESS BOX

4. ENTER THE EMPLOYER IDENTIFICATION NUMBER 

(EIN – 9 DIGITS)

5. SIGN & DATE

6. PLEASE MAKE SURE THAT THE SP26 FORM HAS 

LISTED THE SAME INFORMATION AS THE W9. 



AGENCY VENDOR FORM  
THE SP-26

FRIENDLY REMINDER:

PLEASE MAKE SURE THAT THE SP-26 FORM LISTS THE 

SAME INFORMATION AS THE W9. 
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