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1.
In the eleventh month of TCC eligibility, do the following:





(
notify the Department of Human Resources about future TCC discontinuance via form M-2-T.  Attach a copy of the most recent Provider Agreement Form and send the M-2-T to the appropriate DHR District Manager; and 





(
notify the client about TCC discontinuance and referral to CCSP by sending the client EMS letter L041 (English version) or L042 (Spanish version). Enter the client's name, the effective date of TCC discontinuance, and the appropriate DHR District Day Care Unit phone number on the letter for possible client follow-up.




2.
Discontinue TCC cases effective the last day of the twelfth month of the period of eligibility. 




3.
Refer client inquires about ongoing child care needs after TCC is discontinued directly to the appropriate DHR District Day Care Unit.




4.
Remember to notify the client and DHR if discontinuance of TCC does not occur.

