<Your department letterhead>

<Date>

To:
<Name of person who received SBC order> 


<Residential Address>


<City, State, Zip>

State building code

Notice of referral for criminal prosecution

Dear <Insert name>:
This is to inform you that on _______________, this office referred the matter regarding the Building Code violations located at ________________________, Connecticut to the State’s Attorney for the Judicial District of ________________ for criminal prosecution.

This referral results from the initial inspection conducted on ________________ , and your failure to respond properly to an order sent to you previously. A re-inspection of the premises conducted on _______________, determined that compliance with the State Building Code had not been achieved, nor had steps been taken for alternate methods of compliance with the said Code as outlined in the order. 

Sincerely,

<Insert your name>

Building Official

<Insert jurisdiction name>

Cc:       Corporation Counsel
<Your department letterhead>

<Date>

To: < Name of prosecuting attorney assigned to  housing matters, or name of the local State’s Attorney >

      Office of the State’s Attorney, Housing Matters
      Judicial District of <insert name>
      <Address>

      <City, State, Zip>

Re:
Referral for Prosecution for Violation of the State Building Code

<Name of the accused violator>  

Dear <Insert name of prosecuting attorney assigned to handle housing matters, or name of the local State’s Attorney>:
The undersigned duly appointed Building Official for the jurisdiction of <insert name of jurisdiction>, Connecticut, hereby refers the enclosed Affidavit in support of arrest warrant, against <insert name of the accused violator>, for criminal prosecution as outlined in CGS §29-254a or 29-394, for their alleged failure to comply with the State Building Code and its applicable referenced standards as set forth in the provisions of CGS §29-252.
Your assistance in this case will be greatly appreciated.  Please contact our office if you require any 

further information or clarification.

Sincerely,

<Insert your name>

Building Official

<Insert jurisdiction name>

Cc:       Corporation Counsel
Encl. < arrest warrant application or other documentation>
