 (
TANGOE USER PROFILE AUTHORIZATION FORM
)


Please complete the fields below to request creation of a Tangoe user profile.  You will need to supply the following:
[bookmark: _GoBack]
· Agency Info
· Employee Name (as it appears on their paycheck), email, and phone
· Employee ID
· Supervisor/manager’s name and contact info
· List of responsible cost centers (agency/allocation budget codings, i.e.; DAS-100, DCP-234)

This form will need to be sent from the named supervisor/manger’s email account to Anthony.Santos@ct.gov and copy besttelecomm@ct.gov  of the DAS Telecom business office group. 


Agency Name/Mnemonic:	

Agency Address:	Agency Address

Agency Contact:	Agency Contact Name			Tel #:	Agency Contact Phone

Employee Supervisor/Manager:	   Super/Manager Name		Tel #:	Mgr Tel #


Action:		☐   ADD		☐   CHANGE		☐   REMOVE

Employee Name:	Employee Name 		Emp ID:		Employee ID

Employee Tel #:		Employee Phone		Emp Email:	Employee Email	

List of Responsible Cost Centers:

AAA-000	AAA-000	AAA-000	AAA-000	AAA-000	AAA-000

AAA-000	AAA-000	AAA-000	AAA-000	AAA-000	AAA-000

AAA-000	AAA-000	AAA-000	AAA-000	AAA-000	AAA-000

Role Definitions:  (check all that are appropriate)

☐	Ability to place telecom orders
☐	Ability to generate and view reports

Comments:	

